
 
 

FACILITY RENTAL REQUEST FORM 
 

 

Date of Request: ________________________________ 

 

Name of Organization: _______________________________________________________________ 

 

Address of Organization:  _____________________________________________________________ 

              Street  City  State         Zip 

 

Organization Phone: ____________________________ 

 

Organizational Purpose / Mission: _______________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________  

CFBISD Board Policy – “Organization must reside in the district” and verification of the 60% rule of the 

roster for CFBISD students. 

 

Contact Name: ____________________________________ Title: ______________________________ 

 

Home Address:   _______________________________________________________________________ 

   Street   City  State  Zip 

 

Home Phone:  _________________________ Mobile Phone:  ___________________________ 

 

E-mail Address: ___________________________________________ 

 

Have you or the organization previously rented from C-FBISD? Yes No 

 

Type of Facility Requested:     Auditorium     Cafeteria     Gym     Stadium/Field     Pool    Other:  ____ 

 

Purpose and Type of Activity: __________________________________________________________________ 

 

Campus or Location Requested:  _______________________________________ 

 

Date of Event (s): ___________________ Start Time: __________________ End Time: ________________ 

 

Days of the week: M-T-W-TH-FRI-SAT 

 

Estimated Attendance ~ Children: ____________       Youth:  _______________    Adults: _______________ 

 

Additional Setup Requests / Information: ________________________________________________________ 

 

____________________________________________________________________________________________ 

 

____________________________________________________________________________________________ 

*On-site CFBISD supervisor, security, and custodian (s) will be assigned and charged to the Renter. 

**All Covid Protocols for CFBISD/CDC must be followed for each rental. 
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ARTICLE III – RULES AND REGULATIONS 
 
Lessee agrees to abide by the following Rental Rules and Regulations: 

 
The Carrollton-Farmers Branch Independent School District rents facilities in 

accordance with applicable District policies.  Rental activities are not allowed 
to conflict with school functions. 

 
Rental requests may be received as much as six months and no less than thirty 

days in advance of the requested date. Contracts are issued within thirty 
days of the rental.  Permission to rent school facilities will be issued by the 
Superintendent's designee upon completion of all required documents.  
Certain events require school board approval and may require additional 
time for approval.  Contracts are non-transferable. 

 
Misrepresentations, inaccurate or untruthful information, or failure to comply by 

the rental agreement may result in termination of the contract and restrict 
current and future rentals. 

 
Use of school facilities is limited to higher education programs, school districts, 

and groups or organizations located within CFBISD.  To meet the residency 
criteria, at least sixty percent of the organization's membership must reside 
in CFBISD as confirmed by its official roster. School facilities are not rented 
to private individuals.  
 

Sunday rentals are typically restricted to religious groups and organizations for 
the purpose of public worship in two year increments.   
 

All rental events must conclude by 10:30 p.m. 
 

The District determines appropriate staffing for each rental.  The lessee is 
responsible for all costs of staffing as a result of the rental.  In certain 
circumstances, the District may require the lessee to have police present at 
lessee expense. Depending on the type of the rental/usage/number of 
spectators in attendance, additional CFBISD personnel, custodial, and 
security will be required in addition to the initial rental charges. 
 

Fees in connection with use of school facilities are paid to CFBISD upon 
contracting. Payments are accepted by organizational check, cashier’s check 
or money order.  Personal checks and cash are not accepted.  District 
employees are not allowed to receive direct payment or gratuities. 
 

The lessee assumes responsibility for the behavior and orderly control of 
persons using the facility during the rental period.  Vehicles are not allowed 
on sidewalks or landscaped areas.  Lessee is liable for any damage or injury 
occurring during the period of rental.  

 
Items restricted on school property and school-related events include but are 

not limited to:  prohibited or illegal weapons including firearms; all tobacco 
use and products; alcoholic beverages; prohibited or illegal drugs and 
substances. 
 

The lessee shall not alter, damage, deface or make modifications to facilities or 
grounds.  Alteration or interference with life safety devices, control sensors, 
or security devices will be considered vandalism and may be prosecuted. 
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Food and drink is restricted in certain areas of schools.  Serving of food or 

beverages must be disclosed on the application and receive specific 
approval for the requested areas.  Use of school kitchens is prohibited 
unless contracted specifically with Student Nutrition.  Use of concession 
stands is restricted. 
 

The rental of school gymnasiums require that only regular basketball rubber-
soled shoes may be worn on the floor.  The rental does not include dressing 
rooms, mats or other equipment in the gymnasium area unless specified in 
the contract. 
 

The District retains control of all facility use including rentals.  The District 
retains the right to cancel rental agreements in the event of a conflict with 
school events or as a result of events beyond its control.  In the event of a 
cancellation, notice will be provided and fees returned to the organization as 
soon as possible. 
 

 No District facility or grounds shall be used by any group or individual who is 
not in compliance with the requirements or all applicable Federal or State 
statutes, regulations, and rules prohibiting discrimination on the basis of 
race, religion, color, sex, national origin, physical or mental disability, age or 
other classification as applicable. 

 
Use of school facilities shall not be allowed for the purpose of advancing any 
doctrine or theory subversive to the Constitution or laws of the State of Texas or 
of the United States. 

 
Organizations using school facilities are required to name Carrollton-Farmers 
ISD as an additional insured and provide a Certificate of Insurance from an “A or 
Better” BEST rated company.  Lessee is liable for all bodily injury and/or 
property damage which may occur during the time of possession.  Minimum 
liability insurance amounts are: 

 
    $1,000,000.00 – Bodily Injury and/or Property Damage 
    $1,000,000.00 – Products and Completed Operations 
    $500,000.00 -     Fire Legal Liability 
    $5,000.00 -       Medical Payments 

 

Any exception to the contract rules and regulations must be approved by the CFBISD Board of 
Trustees or its designee. 

 
Please submit the completed request to:  
          Renee Putter, Athletic Director, putterr@cfbisd.edu  Ph: 972-968-5660  or Fax: 972-968-5695 
         1330 W. Valwood Parkway, Carrollton, Texas 75006 

                                       
 

 
My signature confirms that I have read and agree to comply with the C-FB ISD Facility 

Rentals Rules and Regulations. 

 

_______________________________      ____________________________________    __________ 

                  Printed Name                                                      Signature                                      Date 
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CFBISD Athletic Facility Rental Costs 

 

Facility      Rate/Hr. 

Elementary Gym     $50.00/hr. 

Middle School Gym    $100.00/hr. 

High School Gym     $150.00/hr. 

Elementary Fields    First come first serve/No cost. 

Middle School Football Field (lights included)  $150.00/hr. 

High School Baseball Field  (non turf, lights included)  $200.00/hr. 

 Turfed Baseball Field with lights  $400.00/hr. 

High School Softball Field (non turf, lights included)  $200.00/hr. 

    Turfed Softball Field with lights  $400.00/hr. 

High School Football Field –Turf  $400.00/hr. 

Standridge Stadium    $500.00/hr. 

Natatorium                                               $30.00/hr. per lane/Max 4 swimmers per lane    

 

Facilities not available for rent:   

High School Indoor Athletic Facility  Not available 

MS/HS Tracks     Not available 

MS/HS grass practice fields   Not available 

Tennis Courts     Not available 

 

Additional Costs: 

 

On Site CFBISD Supervisor/Host  $40.00/hr. 

Security (City Police Officer (s))  $65.00/hr. 

Event Workers     $50.00/hr. 

Custodial Costs (Minimum of 4 per rental)  $40.00/hr./person 

Any other auxiliary personnel as needed  $40.00/hr./person 

 

      

 


